
                
          Approved By: RPCL Session 
          Last Revision: 11-21-19 
 
Reformed Presbyterian Church of Lafayette 
Child Protection Policy  
 
Note: While RPCL will work to diligently apply this policy, due to the nature of ministry we make no written or 
implied guarantee that every aspect of the policy will be followed in every situation. Any concerns about the 
implementation of the policy should be directed to the elders.   
 
Parameters of this policy  
 
This policy applies to all ministries under the supervision of the RPLC session. In the case of joint ministries 
(e.g., youth group, presbytery events), we will seek to have these policies implemented as much as possible.  
 
Definitions: 
Nursery age child – a child zero to three years of age 
Preschool child - a child three to five years of age 
Elementary child - a child six to eleven years of age  
Youth - individual twelve to eighteen years of age  
Personnel - anyone working with children at RPCL 
Session - the collective term for the elders (leaders) of the church 
 
1. Personnel qualifications 

A. All personnel must be 
1. members of the congregation for at least 6 months or  
2. individuals who have attended services regularly for at least 12 months or  
3. individuals approved by the session before the required attendance time period. 

B. All personnel who teach must be approved by the session through the recommendation of the 
Christian Education Committee. Classroom helpers, and other volunteers must be approved by the 
Christian Education Committee.  Nursery volunteers will be approved by the Nursery Schedule 
Coordinator. 

C. No one who has been convicted of child abuse or sexual abuse of any kind or who is currently 
charged with such a crime may participate in any church programs for children or youth. This also 
includes those who have confessed to abusing others but without legal conviction.  

D. When classes, nursery, or activities have more than one staff person, one person must be an adult (18 
years or older) and a member of RPCL. Younger personnel (10 years or older), and nonmembers may 
help the adult. Exceptions to the allowed age of younger personnel and membership requirement may 
be granted by the session.  

E. A criminal history background check may be required. 
II. Supervision policies  

A. Children and youth will always be supervised while participating in organized church programs.  
B. When parents or guardians are absent from the RPCL property while their children and youth are 

participating in a program, or when children and youth will be taken off site, the parent or caregiver will 
fill out a medical release form and leave contact information with the program supervisor. (One form 
can be filled out per year and kept on file.) 

C. Nursery will always be staffed by at least two people, one person must be an adult member, 
regardless of the number of children present.  

D. When in use, the nursery will remain locked by the nursery staff. 
E. Dismissal  



1. Nursery & preschool children will be released directly to the care of a parent, guardian or a parent-
approved person.  

2. Elementary children may be released to find their parents after class.  
F. Restroom policy  

1. Nursery / preschool children will not be sent to the restroom alone.  
a) For programs on the Lord’s Day, parents are encouraged to take their children to the restroom 

before class.  
b) When a teacher or volunteer assists a child in the restroom, cubicle (stall) doors, and where 

practical outside doors, in the restroom should remain open when assisting children.  
2. Elementary children may go to the restroom alone with permission of their teacher or other 

volunteer. Volunteers should not be alone with a child in the restroom.  
III. Emergency procedures  

A. Personnel should be aware of all exits in case of an emergency.  
1. In the event of a fire alarm, volunteers should lead the children to safety and stay with the children 

until a parent or guardian comes to them.  
B. A first aid kit for minor accidents is available in the church kitchen and nursery 
C. If an injury or accident occurs, the parent or guardian should be notified as soon as possible. 

Additionally, one of the elders of the church should also be notified.  
IV. Display of affection by personnel  

A. Working with nursery / preschool children  
1. Physical touch is an important element in showing love and care. Personnel should be aware of 

and sensitive to the different needs and personality of each child.  
2. Appropriate behaviors include:  

a) meeting the child at eye level by bending down or sitting  
b) listening to a child with eyes as well as ears 
c) holding the child’s hand while listening or speaking to them or when walking to an activity 
d) putting one arm around the shoulder of a child when comforting or quieting 
e) patting a child’s head, hand, shoulder or back when encouraging  
f) gently holding the shoulders or chin of a child when redirecting behavior  
g) holding a child preschool age or younger  

B. Working with elementary children and youth  
1. Appropriate behaviors include: 

a) putting one arm around the shoulder of child or youth 
b) patting the shoulder or back of a child or youth when encouraging 
c) side hugging 
d) limited hand to hand contact (such as handshakes and high fives) 

C. Inappropriate behaviors, when working with any child or youth, include:  
1. kissing a child or coaxing a child to kiss you 
2. having a child older then preschool age sit on your lap 
3. touching a child in any area that would be covered by a bathing suit (exception: properly assisting 

a nursery / preschool child in the restroom) 
4. tickling 
5. extended hugging or full-contact, body-to-body hug 
6. being alone with a child or youth  

V. Discipline  
A. Discipline is primarily the responsibility of parents.  
B. Corporal punishment or physical force will never be used by our personnel.  
C. Personnel dealing with children’s disruptive behavior should be caring and consistent. The following 

methods are appropriate:  
1. rewarding good behavior 
2. reminding the child of proper behavior 
3. redirecting the child to a different situation or area 
4. removing the child from the group, using other space in the classroom 
5. returning the child to their parent  



 
 

VI. Response and reporting  
A. Personnel responsibility: any accusation of child sexual abuse received by a volunteer should be taken 

seriously and must be reported promptly to one of the elders. 
B. “Indiana law provides that any individual who has reason to believe a child is a victim of abuse or 

neglect has the duty to report the suspected abuse. Therefore, each citizen of Indiana is essentially a 
‘mandated reporter.’ Indiana citizens who suspect that a child is a victim of abuse or neglect are 
required to notify child protective services or in the alternative to report the concerns to the police. 
In the case of ‘mandated reporters’ who are professionals…, their requirement is to make a report 
directly to child protective services and not to the police.”1 

C. Another part of Indiana law requires all individuals to report directly to child protective services if the 
person committing the abuse or neglect is either a parent or guardian of the child. In all other cases, 
except for the "mandated professionals", a citizen can fulfill his or her legal requirement by reporting 
to the police. 

D. Responsibilities of the elders:  
1. take any accusation of child sexual abuse seriously  
2. promptly initiate an investigation into the accusation, appointing an individual to lead the 

investigation 
3. report the accusation to the appropriate civil authorities (Indiana Child Abuse Hotline: 1-800-800-

5556) 
4. report the matter to the church’s insurance carrier 
5. temporarily relieve the accused of all duties involving contact with children and youth  
6. report the results of investigation and recommendations for actions to the alleged perpetrator, 

alleged victim and parents and to the accuser (if different) 
7. communicate with others affected by the ministry of the accused 
8. provide appropriate pastoral care to all parties involved  
9. handle all situations forthrightly yet with due respect for privacy and confidentiality  

VII. Sickness and wellness  
A. In order to keep a healthy environment for children, parents and guardians are asked to comply with 

the following:  
1. To keep their children out of church programs if they have any of these symptoms:  

a) A fever currently or within the last 24 hours  
b) An unidentified rash, any open sores or weeping wounds 
c) A harsh cough or large amounts of yellow or green nasal discharge 
d) Any symptom that would typically keep them home from school  
e) Diarrhea or loose stools currently or within the last 24 hours  
f) Vomiting currently or within the last 24 hours  
g) Head lice, pinworms, pinkeye, ringworm, impetigo, etc.  

2. Personnel are not permitted to administer any medication (OTC or prescribed). Children and 
personnel should not be left with any medication (with the exception of inhalers for children over 5 
years old and epinephrine injectors). Parents are permitted to come to the classroom or activity to 
treat the child if necessary.  

3. Personnel have the right to ask parents to keep the child with them if they are acting ill or unable to 
participate due to illness.  

 
 
 
 
 
 
 

 
1 http://www.awmlaw.com/REPORTING-CHILD-ABUSE-WHAT-IS-YOUR-LEGAL-OBLIGATION.shtml 
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Acknowledgement of consent to the RPCL Child Protection Policy 
 
I have read and understand the content in the RPCL Child Protection Policy.  As personnel who will be working 
with children I consent to abiding by the requirements as detailed in the Child Protection Policy. 
 
 
 
____________________________________________________________________________ 
Signature of Personnel:       Date: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Consent for a Criminal History Background Check 
 
RPCL reserves the right to contract a criminal background checks on all children’s ministry personnel. 
Reports are confidential and viewed only by the session and filed securely. Any reported misdemeanor or 
felony will be discussed with you and one of the elders and may be (but is not necessarily) grounds for denial 
of application to work with children.  
 
The following information is required:  
 
Name: First ___________________________ 
 Middle ___________________________ 
 Last ___________________________ 
 
Address: ___________________________ 
    ___________________________ 
 
Date of birth: ___________________________ 
 
Social Security Number: ___________________________ 
 
Driver’s License Number / State: ___________________________ 
 
 
 
  



Medical / Transportation Release & Contact Information Form  
 
Medical Emergency Services Allowance Release  
 
In the event that my minor child(ren), ____________________________________, has need of medical attention, 
I give my permission for the staff and sponsors of Reformed Presbyterian Church of Lafayette (RPCL) to seek 
such help including emergency surgery if the particular emergency warrants. I understand that every effort will 
be made to contact me or my alternate responsible party prior to emergency surgical procedures, unless the 
particular situation does not allow due to the threat of loss of life.  
 
I give my minor child full consent to attend the activities of RPCL. It is my understanding that the staff and 
volunteers of RPCL will take all of the necessary precautions to ensure the safety of my child. I do hereby 
release the above stated organization from any legal or financial obligations due to the injury of my above 
named minor(s).  
 
Minor name(s): _______________________________________________ 
Address: ____________________________________________________ 
Parent / guardian name: ______________________________________ 
 
Telephone numbers where you may be reached during church activities:  
 
________________________________________________________________________ 
 
Alternate person to contact in case of emergency:  
 
Name, relationship: ___________________________________   phone: __________________ 
Name, relationship: ___________________________________   phone: __________________ 
 
 
Medical history / known allergies to food, drugs, etc.  
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
 
Medications currently taking & condition for which it is given   
____________________________________________________________________________ 
____________________________________________________________________________ 
 
 
Transportation Allowance  
 
My above listed child(ren) is allowed to travel with RPCL in the transportation provided.  
 
 
 
I agree to the terms and conditions stated above 
 
____________________________________________________________________________ 
Signature of parent/guardian       Date  


